Center for Student Success

Advising Syllabus
	Office Location:
	Roscoe West Hall 131 
	
	E-mail Address:
	css@tcnj.edu

	Phone Number:
	609-771-x3452
	
	Homepage Address:
	www.tcnj.edu/~css


Office Hours are Monday – Friday, 8:30am-4:30pm

Although walk-in appointments are welcome, scheduled appointments are encouraged.
The Definition & Role of Academic Advising:

“Academic advising is a developmental process which assists students in the clarification of their life/career goals and in the development of educational plans for the realization of these goals. It is a decision-making process by which students realize their maximum educational potential through communication and information exchanges with an advisor; it is on-going, multi-faceted, and the responsibility of both students and advisor. The advisor serves as a facilitator of communication, a coordinator of learning experiences through course and career planning and academic progress review, and an agent of referral to other campus agencies as necessary.”

Davis S. Crockett in “Models for Designing and Implementing a Successful Program.”
Expectations of Students / Advisee Responsibilities:
Your CSS Supplemental Advisor expects you to:

· Schedule regular appointments and/or contacts during the semester.
· Come to appointments prepared with questions and/or topics to discuss.
· Accept responsibility for your decisions and actions.
· Be open to developing and clarifying your personal values and goals.
· Research College programs, policies, procedures, and opportunities as appropriate.
· Keep a record of your academic progress and goals.
· Be courteous and plan ahead.
· Be an active learner by participating fully in the advising experience.
· Ask questions if you do not understand an issue or have a specific concern.
· Organize official documents in a way that enables you to access them when needed.
· Complete all assignments or recommendations from your advisor.
· Gather all relevant decision-making information.
Expectations of Advisor / Advisor Responsibilities:

You can expect your CSS Supplemental Advisor to:
· Understand and effectively communicate TCNJ curriculum, degree requirements, college policy and procedures.
· Defer to the recommendations of your Departmental Faculty Advisor.

· Provide a safe space in which to share your thoughts, aspirations, concerns, and interests.
· Provide resources and referrals.
· Listen carefully to your questions, concerns, and confusions.
· Encourage and guide you as you gain the skills and knowledge necessary for success and develop realistic goals.
· Monitor and accurately document your progress toward meeting your goals.
· Assist you in making course and academic major decisions.
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